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VOLUNTEER INFORMATION TEMPLATES

(Templates may be modified as required by affiliated clubs or associations) 

VOLUNTEER CONTACT DETAILS
The following information is for the club or associations use only. This information is strictly confidential and will not be used for any other purpose than proper record keeping.

PERSONAL DETAILS

Name:


Address:


Post code: 


Phone:  (H)  



(W)



(M)
Email:


Position Title:

REFEREES

Please give the names and contact phone numbers of persons who would be able to act as a personal referee for you.

Name:

1.







Phone:

2.
 






Phone: 

CONTACT PERSON

Please give the names and contact phone numbers of persons who we should contact in the event of an emergency

Name:

1.







Phone:

2. 







Phone: 
FURTHER INFORMATION

Please inform us if there is any information we should know that is pertinent to your involvement in this organisation (e.g. health, visa limitations etc).

SIGNATURE 





DATE
CONFIDENTIALITY AGREEMENT

I, ___________________________________________________________________
(print name)

agree that I will maintain confidentiality at all times in regards to club or association privileged information to which I am exposed whilst working as volunteer with (insert name of organisation).
I understand that if I breach this confidentiality requirement that my position as a volunteer my be terminanted.
Signature: ________________________

Date: ____________________________

VOLUNTEER OUT-OF-POCKET EXPENSES - MILEAGE CLAIM
Name:   __________________________________

Date:   ___________________________________

	Date
	Trip/Reason
	Type of Car (as listed below)
	Kilometres
	Area of the Club
	Total Claim

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Cents per kilometer is based on car engine’s size. Please select proper category for vehicle used.

	Engine capacity
	Cents per kilometre

	1600cc (1.6 litre) or less
	800cc (0.8 litre) or less
	63 cents

	1601cc - 2600cc (1.601 litre - 2.6 litre)
	801cc - 1300cc (0.801 litre - 1.3 litre)
	74 cents

	2601cc (2.601 litre) and over
	1301cc (1.301 litre) and over
	75 cents


                                 VOLUNTEER REIMBURSEMENT CLAIM FORM
    NAME:  ___________________________________
	DATE


	ITEM
	REASON
	Area of Club
	SIGNATURE
	AMOUNT
	APPROVED BY

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Please attach proof of expense.
VOLUNTEER INCIDENT REPORT FORM

Please complete the details below and attach all relevant documentation

Name:

Telephone No:

Email address:

Postal address: 

DETAILS OF INCIDENT

When did the incident occur? 

Date: ________/________/_________
Time:_______(am) ______(pm)
Where did it occur?

What were the circumstances?

Was first aid treatment provided?            


       YES                 NO

If yes – please give details:

Was further medical treatment required?            

     YES                 NO
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GENERAL (please tick appropriate box)

Were there any witnesses?
     YES                 NO

If yes – Name of witness:

Address:

Telephone No:

Office use only

Authorised Person
Name:







Position:

Signature:






Date
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